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Please Note: 
The DISN Subscription service is only accessible by users 
that have the “Subscription Official” role. Please contact 

the  DISN Global Support Center for information on 
obtaining this role. 
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1. Select “Other Services” from the Service Categories menu. 
2. Select “DISN Subscription” from the submenu. 
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Please Note: 
The DISN Subscription service is only accessible by 
users that have the “Subscription Official” role. 
Please contact the  DISN Global Support Center for 
information on obtaining this role. 
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1. Click “Order Now”.  
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1. Select an organization account . 
2. Select a subscription location. 
3. Select a subscription.  

PLEASE NOTE: After a subscription is selected there may be a slight 
delay while POC information is loaded (see next page).   

3 

2 
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4. Does not include the 
DITCO service charge.  
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1. The description field is pre-populated and can be 
updated if needed.  

2. The Primary POC will be defaulted to the user who 
is placing the order. The POC can be changed if 
needed.  

3. Select  alternate POC if needed. 
4. Users can search for a POC or add a new POC if 

needed. 
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1. View ROM charges. 
2. Does not include the DITCO service charge.  
3. Click “Continue”. 

1 

3 
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1. Review order details. 
2. Click “Add to Cart”. 

2 

1 
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1. Review the items in the cart. 
2. Includes DITCO service charge.  
3. Click “Finalize Order”. 

1 
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2 



Lockheed  Martin Proprietary Information / Unclassified / FOUO 

** Initial Pre-release for Review ** 

10 

1 

3 

1. Select the item. 
2. Includes DITCO service charge 
3. Click “Apply Funding”. 
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1. Click the box to enter a PDC 
2. Monthly subscription fee rounded to nearest dollar. 
3. Click save changes 
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1. Includes DITCO service charge.  
2. Click continue 
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1. Review the order. 
2. Includes DITCO service charge.  
3. Click “Place Order”. 
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1. The confirmation page shows that the order has been recorded and it is being processed. 
2. Click on the “Review in Process Orders” link to view the status of the order. 

 

1 

2 1 
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1. On the “My Orders” page under the “In Process” tab the order is listed after it is successfully processed. 
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